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The Prince Charles Hospital Foundation Trust
Request for Payment Form

Name of Trust Fund Account:

Foundation’s code of this Trust Fund Account:

We request that the attached Requisition order/invoice be paid on behalf of the above named Trust Fund from monies held in trust by the Foundation
Re: Payment for/to:

(Brief description of expenditure)
Duly Authorised by:

Signature:...................................................


Signature: …………………………………………..

Name: .......................................................


Name: ...................................................

Date: …………………………………………………………


Date: ……………………………………………………
Please ensure that all tax invoices are made out to “The Prince Charles Hospital Foundation Trust Fund” We cannot accept invoices that are made out to the Hospital or Department
NB: If you are purchasing equipment through Materials Management (so that Finance directly invoice the Foundation), you must use the Foundation’s Trust Fund Cost Centre 832612 and we need to sign your requisition order form.  You will need to give us this authorisation sheet as well as a copy of the TPCH requisition order form so we can allocate payment from your Trust Fund monies when we receive the invoice from TPCH Finance.  We cannot process your request unless the Requisition Order form is signed (Refer to procedure document)
The Prince Charles Hospital Foundation Trust has accepted this request for payment in the belief it is true and correct. We will arrange payment from the above Trust Fund monies for the attached documents/ or payments direct to TPCH if you ordered them from Materials Management.










(  Sufficient Funds available
Signed:...................................................



Signed: …………………………………………..

Bernard Curran, President





Nardi Harper, Administration Officer

The Prince Charles Hospital Foundation Trust


The Prince Charles Hospital Foundation

Date: …………………………………………………….



Date: ……………………………………………….






